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Introduction

Accelerating trends toward globalization and regional economic integration, as well as the
heightened mobility of the work force, have created an urgent need for professionals

worldwide who are equipped to work in increasingly diverse cultural environments. In Gr  eece
and the broader region of the Balkans, the Middle East, and Eastern Europe, there is a
corresponding and equally compelling need for graduate and undergraduate education that: a)
is informed by innovative teaching methodology and the finest practices of American
institutions of higher learning; and that b) addresses the particular challenges posed by the
emergent market economies of the region.

Hellenic American University addresses this need from its campus in Athens, Greece by
offering a rigorous, market-relevant, internationally -focused course of study that is consistent
with its intent to function as a first -rate global institution founded on the American model of
higher education.

The founding of the Hellenic American University represents the cu Imination of the pioneering
mission that has guided the Hellenic American Union over the last fifty years to create
educational models that incorporate and contextualize innovative training within a cross -
cultural framework to address emerging social needs. Founded in 1957 by prominent business,
educational and political leaders with full administrative and financial support from the US
Embassy and the United States Information Service, the Hellenic American Union has played a
catalytic role in Greek Society. It has functioned as a dynamic, lively forum of intercultural
encounter and dialogue in which young Greek women and men could discover new currents in
art, new trends in technology and new models of teaching, or could explore the interplay
between American and Greek values and traditions - including ones of broad social
significance, such as the exchange of ideas on the relationship between American and Greek
traditions of participatory democracy.

The establishment of the Hellenic American University i s deeply consonant with the mission of
the Hellenic American Union as described above, and represents a logical outgrowth of its
history over five decades. Its vision is informed by the recent public discourse in the United
States about the global universty and the desire on the part of the Hellenic American Union to
leverage its strong, effective presence in the field of professional training to create a new
educational model that can make a significant contribution to higher education in Greece and
the broader region. With this vision as its guide, and in accordance with its mission and
objectives, the Hellenic American University will thus offer high -quality graduate and
undergraduate degree programs that respond to unmet student and employer needs in Greece
and the broader regions of Europe, the Balkans and the Middle East.

As the birthplace of democracy and the bedrock of philosophical, political, and scientific

inquiry and achievement, Greece occupies a special place in the cultural and educational

landscape of the West. Ancient Greece-T OOT wOOwWUT T wi PUUUws 401 UUPU A 7 wep/
lives on in the imagination of all who prize the life of the mind and the ideals of excellence and

intellectual rigor.

Hellenic American University will reaffirm  those ideals by taking the best of American
educational standards back to the land where the value of education was first enshrined.
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A Message from the Provost

On behalf of Hellenic American University, Athens, Greece, | hketiiol
welcome all PhD candidates

The choice to study at Hellenic American University involves a commitment to the hard work
of learning and it indicates that you would not be satisfied with other local programs that may
be easier to enrol in and/or easer to complete. We at the University are aware of the
importance of your decision and we want to assure you that, while your studies will be
rigorous, the faculty and administration will work just as hard to help you succeed.

Mentoring

You will find that your faculty members will not just teach a class or two and perhaps sign
your course selection form. You will have a mentor who will assist you at every stage of your
personal development as an Applied Linguistics scholar and a professional in training. The
faculty will consider with you your career choices and the design of your degree program.
They will help you with your writing, speaking, research, and computer skills.  They will guide
you through your choices of strand courses. They will help you build real world experiences in
your academic program. They will care about your progress and your ultimate success.

Outcomes Assessment

Hellenic American University is committed to making certain that your university education
makes a difference that is, that you will become more competent in your chosen areas of study
and better prepared for a position of influence in the world beyond higher education. The
faculty and staff will help you to work toward the objectives of each course and program, and
before you graduate you will know that you have become measurably more effective in the
skills that matter in teamwork, decision making, and communication as well as in your special
area of Applied Linguistics.

Careers

Our University offers a breadth of le arning that is vital to your career success. Upon
completion of your studies, you will be ready to contribute as a thoughtful professional to the
businesses- & . zahH other organizations of the future, those that are creating the knowledge
economy and fostering new transnational community developments. You will be ready to start
a career or advance in your chosen profession.

Thomas M. Rocco, PhD
Provost



Legal Status, Mission Statement , Purposes

Legal Status

Hellenic American University was founded as a degree-granting institution in the United States
by an Act of the New Hampshire Legislature, and has the authority to offer the Associate
Degree of Science in Enterprise Network Administration, the Bachelor of Science in Business
Administration, the Bach elor of Science in Information Technology, the Bachelor of Arts in
English Language and Literature, the Master of Arts in Applied Linguistics, the Master of Arts
in Translation, the Master of Science in Information Technology, the Master of Business
Admini stration, and the Professional Master of Business Administration, as approved by the
New Hampshire Postsecondary Education Commission (PEC). New Hampshire PEC
supervises and evaluates all academic programs offered by Hellenic American University.
Hellenic Ol UPEEOw 40PYI UUPUazUWEUUUDPEUOUOOWEITTUIT wUl gUF
faculty recruitment and evaluation policies are subject to annual review by the New Hampshire
Postsecondary Education Commission.

Although Hellenic American University maintains a collaborative relationship with the
Hellenic American Union for the purposes of achieving economies of scale and efficiencies of
operation, the University operates as an independent entity with its own bylaws, operating
policies, and administrative proc edures to ensure its autonomous operation.

University Mission Statement

Hellenic American University provides the highest quality American education which is
interculturally -informed, interdisciplinary in nature, and career relevant. It educates its
students to be global citizens who are solidly grounded in the liberal arts and equipped to
research initiatives advance the creation and dissemination of knowledge in t he arts and
humanities, social and natural sciences, business, and technology.

University Purposes:

1. Prepare students for careers that enhance the quality of their professional lives by offering
rigorous, competency-based academic programs that respond to economic and social
needs.

2. Initiate, promote, and support faculty and student research, applied research, advanced
scholarship, and creativity.

3. Develop well -rounded individuals who are conversant with both the conventions and
basicknowledge of disciplines other than their own and with the interrelations between
these disciplines

4. Cultivate the values of diversity, sustainability, internationalism, and integrity.

5. Develop lifelong learners by creating a stimulating learni ng environment that fosters
intellectual inquiry and promotes habits of critical thinking

6. Educate students to take leadership roles in their own communities and the larger global
community by an emphasis on social responsibility and public service.



PhD Program Mission Statement

The PhD Program in Applied Linguistics: Discourse in English Language Teaching, Testing
or Translation/Interpreting is globally focused, interculturally informed and professional in
orientation. It consists of coursework, research training, on-site and on-line-guided
research seminars, and involves the design and implementation of workplace -related
research projects, written up in the form of a dissertation. The program provides advanced -
level training in the academic study of a range of language- and culture -related issues
through initial coursework, and substantial research components, with classes envisaged to
become a learning environment through taught courses and on-line communication
between student and tutor and student with other students. The Program is intended for a
broad range of working professionals in a variety of occupational fields, but is specifically
designed for practitioners who work in the Teaching of English to Speakers of other
Languages (TESOL), Eglish language testing or translation/interpreting (with English as
the source or target language).

Program Goals/Objectives, Learning Outcomes

Objectives of the PhD Program

- provide students with an-gepth understanding of theoretical issues éfikld
of Applied Linguistics

- enable students to evaluate empirical applied linguistics studies in diverse
professional settings

- enable students to conduct empirical research in applied linguistics in different
cultural settings and professional edliprinciples

Learning Outcomes of the PhD Program

- ability to compare and evaluate different trends and theories in applied
linguistics

- apply acquired knowledge in TESL/TEFL, Testing, and Translating in different
professional contexts

- apply reseanh skills in designing and implementing qualitative and quantitative
studies in the chosen area of specialization while adhering to professional
ethical principles

Program Overview

The PhD Program in Applied Linguistics: Discourse in English Language T eaching, Testing or
Translation/Interpreting is globally focused, interculturally informed and professional in
orientation. It consists of coursework, research training, on-site and on-line-guided research
seminars, and involves the design and implementati on of workplace -related research projects,
written up in the form of a dissertation. The program provides advanced -level training in the
academic study of a range of language and culture -related issues through initial coursework,
and substantial researchcomponents, with classes envisaged to become a learning environment
through taught courses and on-line communication between student and tutor and student

with other students. The Program is intended for a broad range of working professionals in a
variety of occupational fields, but is specifically designed for practitioners who work in the



Teaching of English to Speakers of other Languages (TESOL), English language testing or
translation/interpreting (with English as the source or target language).

The acaademic advisor appointed to each student helps the student select the appropriate focus

and relevant orientation within a diverse range of courses. In addition, the academic

advisor/mentor assists in selecting the courses that areconsonant with the studenUz Uw b OUOWE OE w
personal commitments. The PhD program is comprised of sevenmajor components. They are:

9 Orientation
General Modules
Strand courses
On line contact
Project Papers
Qualifying Papers
Dissertation

= =4 -4 —a -8 -9

The Structure of the PhD Program

Orientation

Orientation provides the students with an opportunity to get acquainted with the university
community. They meet faculty and fellow students, visit the facilities, receive useful
information on their course of study and university services and participate in team building
exercises that help them establish relationships with other students. Students also receive
training in the use of technology and library resources of the university.

Curriculum

The curriculum for the PhD Program in Applied Linguistics: Dis course in English Language
Teaching, Testing or Translation/Interpreting, is intended to combine doctoral research with
a taught element and thus sets out with eight 3-credit General Modules and three 3-credit
discipline -specific Research Seminars tailoredto the needs of individual PhD candidates.
While these offerings may be varied in number and content as the program develops, they
currently form a sequence that provides a solid foundation and responds to needs generally
recognized as part of the natural progression of all PhD students: from basic tools of
doctoral research and academic writing, to specific concerns relating to individual projects.

The course offerings (33 credits) are supported by three kinds of continuous assessment of

student progress. The various assignments are designed to nurture a research stance and

the competence to sustain such a stance:

i. Seventakel OO1 WEUUDT OO1 OUU~y/ UONT EQw/ ExT UUOwWUI 01 YEOUwWUOOuU
own research interest (7 credits).

ii. Two Qualif ying Papers covering, and ultimately forming the core of, the Literature

11 YPTI PWEOEwW xxUOEET opl UAwWUOOwW, 1 U1 OEOOOT awEOEwW OEOGauUbU
dissertation (6 credits).

iii. The dissertation which will earn the candidate 12 credits.

The subjectareas covered by the General Modules and the discipline-specific Research
Seminars, as well as by the various takehome assignments/ Project Papers and the
Qualifying Papers, are appropriate to the main goal of attaining competence in the general



field of

xxOPl Ew+bOI UPUUPEUWEOCEwWPOwWUT T wUUUET OUUZ w

planned to reflect a commitment to developing expertise in the subject of Applied
Linguistics and to demonstrate some awareness on the part of the student of the extent and
range of current knowledge in the area of study .

Dissertation (12 credits)

At the end of the taught part of the course students will be required to write a dissertation on a
topic that will be agreed with their supervisor. Advice and guidance is given in
and refining the research topic, conducting research, analyzing data, literature review and
The dissertation offers students the opportunity to carry out
independent research in an area of their interest and apply the knowledge and the skills they

documentation of sources.

have acquired to the investigation of a particular issue or problem.

PhD Courses, Credits & Teaching Hours

formulating

General Modules

DALO1 Quantitative Research Methods 3
DALO2 Qualitative Research Methods 3
DALO3 Current issues in Applied Linguistics 3
DALO4 Critical Applied Linguistics 3
DALO5 Discourse as Data 3
DALO6 Text-Discourse genre Analysis 3
DALOQ7 Communication Across Cultures 3
DALO8 Designing Dissertation proposal 3
RS1 Discipline Specific Research Seminar 1 3
RS2 Discipline Specific Research Seminar 2 3
RS3 Discipline Specific Research Seminar 1 3
Project Papers 7 Project Papers 7

Qualifying Papers

QPs 2 Qualifying Papers 6
DISSERTATION Dissertation 12
TOTAL o8
PHD PROGRAM TEACHING HOURS

ACTIVITY | DAL DAL DAL DAL DAL DAL DAL DAL RS1 RS2 RS3
01 02 03 04 05 06 07 08

Contact 36 36 36 36 36 36 36 36 24 24 24

Advisory 4 4 4 4 4 4 4 4 12 12 12

Online 10 10 10 10 10 10 10 10 14 14 14

Total 50 50 50 50 50 50 50 50 50 50 50

ACTIVITY Dissertation

Advisory-contact 30

and online

Conferences 15

Total 45

E
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0
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Standard Program

The eight General Modules will be delivered in an intensive format during a residential period

of 10 days to two weeks, covering two modules per session. There will be three sessions every
year. Each module comprises 36 contact hours, 4 advisory hours and 10 hours of orline
guidance.

The Discipline ¢ Specific Research Seminars will be delivered in a intensive format during a
residential period of 10 days to two weeks, covering one seminar per each of the three sessions.
Each research seminar comprises 24 contact hours, 12 advisory hours and 14 hours of otfine
guidance.

Faculty assess the competenies of students in each course, and evaluate progress with the
dissertation, based upon learning outcomes and methods of evaluation stated in each course
syllabus.

ADMISSIONS

Process

Applications for the PhD program can be submitted at any time during t he year and are
processed in the order received.

The Hellenic American University welcomes applicants from different geographical areas,

which contribute to its diversity and global character. The University primarily seeks students

from Greece, the Balkans, Eastern Europe and the Middle East with Ew, EUUOT Uz UwET T U1 1 v
Applied Linguistics, TESOL, Translation/Interpreting or equivalent. The program offers the

breadth and rigor of an American university education tailored to the region with a global

focus, and without the expense and inconvenience associated with attendance at an institution

in the United States.

The Admissions Committee evaluates applications and support materials for admissions and
decides upon the acceptance and placement of students at theHellenic American University.

All application support documentation should consist of either the original documents or
notarized copies. Since the language of instruction and administration at the Hellenic American
University is English, documents that are not in English must be accompanied by certified
English translations.

The accuracy and completeness of submitted material will facilitate the admissions process and

Ol T wUODPOI Oawl YEOQUEUDPOOWOI wUI T wExxOPEEOBzadare EOEDEEEA S
retained by the Hellenic American University. Once submitted, no materials will be returned to

the applicant.

Non -Discrimination Policy

Hellenic American University admits students of any race, color, national and ethnic origin,

gender, sexud orientation, age, religion, physical disability, or veteran status to all the rights,
privileges, programs, and activities generally accorded or made available to students at the
University. The university does not discriminate on the basis of race, color, national and ethnic
origin, gender, sexual orientation, age, religion, physical disability, or veteran status in
administration of its educational policies, admissions policies, scholarship and loan programs,
and athletic or other school-administered p rograms.



Requirements

Admission to any of the programs offered at Hellenic American University is based on prior
academic performance, non-academic experience, and proficiency in the English Language.

International Applicant Information

Citizens of countries that are not members of the European Union who wish to study at the
university must obtain permission to enter Greece and to reside there in accordance with Greek
law. Applicants for admission are advised to verify the requirements for nationals of their
country through the Greek Consular authorites and to complete the necessary
public/government documents to facilitate their student visa before arriving in Greece.
Students must also complete the necessary Residence Permit paperwork. For additionaldetails
on the legal requirements for international applicants, applicants may also contact the
University Admissions Office.

If applicable, applicants are urged to register early for the appropriate TOEFL test
administrations. Applicants make their own arrangements for the examinations and must have
the results forwarded to the University.

Application Package

To be considered for admission, a candidate must submit a complete application package,
which consists of:

=

A completed admissions application.

T A, EUUOI UzZUwWETTUIT wi UOOWEwW4 O0PUI Ew2UEU]I UWEOOOITIT vU
i Signed and sealed envelopes containing official transcripts from each
college/university and graduate school previously attended. These may be sent directly

from the institution, or you may receive the sealed envelopes and submit them with

your application. The sealed envelop must not have been opened by the applicant

under any circumstances in order for the transcript to be valid.

Evidence of English Language Proficiency. (See admssion criteria below)
Anup-to-EEUT wUBUUOB 6

Sample of academic writing (published or unpublished)

Three (3) letters of academic recommendation obtained confidentially.

Two (2) current passport-size photographs.

A copy of a passport or National Identity Ca rd.

Anon-rl | UOEEEOI WExxOMEEUPOOWI 11 wOl wz why
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Documents that are not in English must be accompanied by certified English translations.
Applications should contain either the original documents (or notarized copies) and certified

translations. All appli cations and supporting materials are retained by the Hellenic American
University. Once submitted, no materials will be returned to the applicant.

Admission Criteria

The Admissions Committee evaluates applications and supporting material for admissions and
decides upon the acceptance and placement of students at Hellenic American University.

10



Admission to the PhD program is based on prior academic performance at graduate level,
professional work experience and profi ciency in the English Language. Applican ts who are
eligible for unconditional admission to the program should meet the following requirements:

8§ w, EU0T Uz UWETTUIT wi UOOWEwW4O0PUI Ew2UEUI UWEOOOI T 1T ¥
8 Work experience in foreign language teaching, testing or translation/interp reting,
intercultural communication, or equivalent.
§ Evidence of English Language proficiency. For those applicants whose native
language is not English, the University will accept the following forms of evidence:
a. TOEFL exam. Minimum computer score of 250 or paper test score of 600
b. A recognized degree from an institution whose language of instruction is
English.
c. Certificate of Proficiency in English from the University of Michigan or
Cambridge University.

The University reserves the right to make inquiries concerning the accuracy of the information

xUOYPEI EwPOwUT 1 wEEOEPEEUI ZUWExxOPEEUDOOS w#1l EPUDPODOUL
basis of information provided by the applicant and his/her referees. If the university later

discovers that false staements have been made or material information withheld or omitted, it

reserves the right to withdraw an offer of admission or to terminate registration.

Conditional Admission

The Admissions Committee may decide to defer the decision of admission for some candidates
that show exceptional promise of successful completion of the program but do not meet
minimum standards for admission, in order to evaluate more accurately the actual potential of
the applicant. For these cases, the Admissions Committee has the ption of granting
conditional admission status to the applicant, until there is sufficient and clear evidence that
the student is qualified to enter the program. Conditionally admitted students receive formal
admission only if they provide the evidence req uested by the Admissions Committee. The
requested evidence may be additional letters of recommendation or additional course work. In
particular, applicants, who do not meet the minimum GPA requirement for admission, as
stated above, and are granted conditional admission status, are typically required to achieve a
minimum of a B (3.0) in the first two terms. The Admissions Committee specifically informs
conditionally admitted students about the time period within which the requirements for
unconditional admi ssion must be met.

Transfers

Students transferring from another institution may be eligible to transfer some credits of
graduate coursework for courses already successfully completed. The University Curriculum
Committee will establish a limit of credits th at may be transferred toward graduation
requirements for each graduate program. In no case will the number of credits allowed exceed
20% of the total required for graduation for that program. The determination of eligible transfer
credits for each student requesting them will be made by the relevant admissions committee for
that program.

Tuition & Fees

The total cost of the PhD in Applied Linguistics: Discourse in English Language Teaching,
Testing or Translation/Interpreting for the entering class of 20082009is 30,16 euros for the 58

11



academic credits-520 euros per credit that comprise the degree. Tuition fees are subject to
change.

Tuition is due and payable to the University at the beginning of each term . The University
further reserves the right to refuse to register and/or to withhold grades, transcripts and
diploma with respect to any student until all delinquent charges have been paid in full.

FINANCIAL AID

Introduction

Hellenic American University is committed to helping students with exception al promise enroll
and succeed in their quest to acquire knowledge, understanding and competencies that will
make a difference. Until independent scholarship support in Greece is identified, the University
will provide tuition remission in exchange for stud ent participation in appropriate institutional
work. Hellenic American University offers limited teaching and research assistantships or work
study to qualified students. Current and prospective undergraduate students may apply for
consideration for work -study support, and graduate students may apply for laboratory,
research and admissions assistantships. Selected students may have up to 30% of tuition waived
in exchange for agreed on work during the year. Awards may be renewed in subsequent years.

Part or full -tuition scholarships are offered to exceptionally qualified students, both
domestic and international. Interested students should contact the Admissions Office for
more information.

Financial Planning

Hellenic American University can help students ap ply for student loans from financial
institutions. Special financial arrangements are possible for employers who wish to finance
Ol 1 PUwl OxO00al il Uzwl EUEEUDOOEOwWxUOT UEOS w

Allocation of Aid

Up to 10% of the students in each of the programs of the University may be awarded up to 30%
of their tuition in the form of work study or assistantships in each distinct PhD, Masters and
Undergraduate program. Full -tuition and partial tuition scholarships may be awarded to
qualified students by the university from its own resources or from special funds created for
this purpose.

Students must submit an official request for financial aid by contacting the Financial Aid Office
and completing a Financial Aid Application. The Admissions Committee for each program
may also make recommendations concerning financial aid. The Financial Aid Committee will
consider all applications and supporting documents, and will then determine the final awards.

If all of the potential awards are not made in the fall term each year, the Provost may determine

that those funds can be used for students in other programs. The Executive VicePresident may
determine that more tuition remission is to be awarded in any term.

12



ACADEMIC INFORMATION

Academic Mentoring for Students

Academic mentoring is an integral part of the Hellenic American University experience. It
guides students toward the timely completion of their studies as well as the identification and
fulfilment of their academic goals. Students who are admitted to the academic programs of
Hellenic American University enroll in appropriate courses with counsel from a mentor.

While faculty mentors have specific responsibilities, students also play an active part in the

advising relationship. They are expected to initiate contact with their mentors, make final

decisions about academic matters, and accept responsibility for the consequences of their
decisions.

Faculty mentor responsibilities are:
f UVOwWEOEUDPI aOwx OEOOWEDEwWI 1 Ox wET YT OOxwUT 1 wUOUOUET O0¢
1 to identify academic competencies that need to be acquired or enhanced to achieve
stated educational objectives
T UOwPOEUI EUIl wUOTT wUUUET OUzZUwWEPEUI Ol UUWOT wiOT 1T wi UOC
(library and computer lab use, IT or language courses, etc)

1 to provide the student with accessible advising services by scheduling and maintaining
regular office hours

T UOwuli EOI OPal wxUOEOI OUwUT EQwOPT T UwEI I 1 EQwUT 1T wUUOU
91 to refer students to the appropriate campus support services when needed (Financial
Aid, Testing Center, etc.)

Student responsibilities are:
1 to be familiar with Hellenic American University policies and procedures as outlined
in the student handbook and class schedules

1 to explore academic programs according to their personal development and career
goals

1 to maintain high academic performance and seek assistance to develop a plan of action
when academic performance declines

9 to ask for assistance when needed

The University PhD program places great emphasis on the development of studentUz wx 1 UUOOE O w
skills. Every student is expected to manage his/her own learning process and to be able to work
both independently and as a part of a group.

Course Enrollment

Each student accepted to the PhD program is assigned an academic advisor/mentor. The
mentor assists the studentthroughout his/her studies. After the student meets with the mentor
and receives permission to enroll in courses, the student must contact the Registrar & Records
office to register for specific courses. Students are advised to nitiate the registration procedure

13



well in advance of the start of class.( OwbDUWEOUOwWUT T wUUUET OUzUwUI UxOOUDPE
dates, fee payments and schedule adjustment procedures.

Drop Policies

Students may drop from the program without academic or financial penalty in the first week of
the term. Students dropping the program after the end of week 2 will receive no refund of fees.

Course Requirements

Course details and requirements are provided by faculty members. At the beginning of each

EOUUUI OWUUUE]T OUUWEUT wi YT OwO0T 1 wEOUUUI wUaOOEEUUOWDT £
course description and policies, faculty contact details, and procedures and deadlines for

coursework submissions. Questions and clarifications regarding the syllabus should be

directed to the faculty.

Faculty and Methods of Learning

All faculty have outstanding academic credentials as well as teaching experience. It is exactly
these experiences that will differentiate the nature of the program and the learning that takes

place. Students are expected to be active participants in the classroom. Faculty facilitates
classroom discussions and guides the learning process through probing questions and
classroom management techniques. Learning is enhanced by guest éctures from prominent

academics of an international caliber.

Modes of Instruction

Hellenic American University is supported by state -of-the-art facilities and equipment and
makes wide use of innovative instructional techniques. Faculty members offer classroom
instruction using cases, lectures, video programs and other multimedia presentations. Faculty
will also encourage on-line interaction to obtain information about course material, syllabi,

lectures, etc. Students will receive extensive feedback from fculty in the evaluation process to
assist them in attaining the competencies required for that area of study. Academic instruction
is in English.

The Assessment Process

Learning outcomes are assessed by a combination of formal examinations, project papes,

qualifying papers, and classroom as well as on-line-guided discussions. Assessment tools

measure mastery of course content. Demonstration of original thought, organization, and work

efficiency are also taken into consideration in assessing the qualityod WEwWUUOUET OUz Uwb OUO8 w

14



Criteria of the Assessment Process

Criteria used in the formal assessment process may be all or some of the following:

1 Critical thinking: critical analysis is considered essential for PhD students

f  Soundness of the conclusion: itiUwb Ox OUUEOUwUT EVwWUUUET OUUz wbOUOwWD
has a well thought-out conclusion

1 Relevance: students must be able to produce relevant work in a suitable format

1 Integration of the subject material: students are expected to relate a number of reallife
situations to what they have been taught in their degree program

1 Demonstration of original thought, innovation, argumentativeness and quality of
conclusions within stated deadlines are highly considered.

Grading System and Standards

For the purpose of communicating the level of performance achieved, Hellenic American
University uses the following grading table:

[A] 4.0 Distinguished Performance.
[A-] 3.7 Excellent Performance.
[B+] 35 Good Performance.

[B] 3.0 Pass

[F] 0.0 Failing

[WP] Withdrawn from program
[1] Incomplete

In rare instances students may not be able to finish all work-related materials in order for the

instructor to award a grade. In these instances a gE ETl wOl wsz (zz7wOEAwWEl wbUUUI EE
must be changed no later than the end of the following term or they automatically convert to a

TUEET wOl ws 7 %7738

Professors may make changes to grades based on new information received and inquiries and
appeals from students. Grade changes must occur within 6-month time period to be considered
legitimate.

Graduation Requirements

Students must achieve 58 credits, with a minimum GPA of 3.0. Of the total required credits: 24
shall be earned from the General Modules; 9 from the strands research seminars; 7 from Project
papers; 6 from Qualifying Papers and 12 credits shall be from the required dissertation.

Attendance

Students are expected to attend alltaught courses and to participate actively in class and on-
line discussions. Course grades will be based in part on classand on-line participation.

15



Leaves of Absence

Upon written request, students in good standing may be granted a leave of absence by the
Provost. Leaves $all be approved for up to a two - year period only.

Continuing Status

Students who do not attend any classes forone term, and who have not been granted a leave of
absence, will lose their continuing status and will need to reapply for admission to the PhD
program.

Time Limits

PhD graduate students must complete all requirements for their degree within a 4 year
period of the date of initial enrolment, excluding any granted leaves of absence.
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STUDENT RESPONSIBILITIES ¢ Code of Student Ethics

What is the Code of Student Ethics?

The rules and regulations governing the actions and interactions of administrative
personnel, faculty, and students are intended to ensure that the aims and objectives of
Hellenic American University are accomplished according to the highest standards of
academic rigor and ethical behavior.

Academic Misconduct

The PhD student is expected to act in a responsible manner, as expected in a university
setting, in all activities connected with his or her studies. Instances of cheating, lying,
violating courses rules, copyright infringement, or damaging/destroying the University
facilities or equipment violate the Code of Student Ethics. If it is determined, by a professor
or other appropriate university official, that a student has acted unprofessionally, he or she
will be subject to disciplinary action. Such action shall include but not be limited to: a failing
grade on the work product, a failing grade in the course, or expulsion from the program.
The severity of the action shall be jointly determined by the appropriate Professor and the
Academic Standing Committee. The student shall have the right to appeal to the Provost in
writing, stating the reason for the appeal. A personal meeting with the provost may be
EUUEOT T EBw3T 1 w/ UOY OWD agpeal§ indstbbe nédé wobldiew thald u O &
weeks from the date of the decision of the Academic Standing Committee or four weeks
from the distribution of final grades. .

Plagiarism

/| OET PEUPUOWPUWET | POl EWEUWEOxabOl wE OO btudehtu UUUET OUz U
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work.

Academic Honesty Policy

Every student is expected to produce his/her own work product and will be judged on the

merit of that product. If it is determined, by the professor, that a student has plagiarized
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not be limited to: a failing grade on the work product, a failing grade in the course, or

expulsion from the program. The severity of the action shall be jointly determined by the

appropriate Professor and the Academic Standing Committee. The student shall have the

right to appeal in writing to the Provost . All appeals must be made no later than four weeks

f UOOwWUT T WEOOOUOPEEUDPOOWOI wlOT 1T w" 66O6PUUI T zUWEI EPUDOO
Provost is final .

Non -Discrimination Policy (among students & faculty/staff)

Students, as well as academic faculty and staff, are expected to behave in accordance witlthe

UOPYI UUPERGBHUWXBDEUPOOwWwxOO0PEaw@Ul 1 wi UOOwxOOPEaAawWUODE

classroom and during on-campus university activities or events. Violation of this policy will
lead to disciplinary action.
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Sexual Harassment Policy (among stud ents & faculty/staff)

It is the policy of Hellenic American University to maintain an environment free of all
inappropriate conduct of a sexual nature. Sexual harassment in any form is expressly
prohibited. Any individual who engages in any conduct that co nstitutes sexual harassment
or that creates a sexually offensive and/or hostile environment will be subject to appropriate
action, up to and including disciplinary action or immediate termination.

Management will promptly and thoroughly investigate all a llegations of sexual harassment
and will take appropriate corrective action. Any student who believes that a violation of this
sexual harassment policy has occurred has the responsibility to report the alleged violation
immediately to their mentor or to an y other representative of Senior Administration. No
adverse action will be taken against any individual who reports allegations of sexual
harassment, and all reports will be treated confidentially

E-mail and Internet Policy

This Policy contains important rules covering e-mail and access to the Internet. Many of the
rules apply equally to the other University methods of communicating with the outside
world such as letter, fax and telephone.

This Policy explains how e-mail and Internet access should be used.It explains what you
are allowed to do and what you are not allowed to do. Failure to comply with the rules set
out in this Policy may lead to disciplinary action being taken against you, including
dismissal.

It is vital that you read this Policy careful ly. If there is anything that you do not understand,
it is your responsibility to consult either the Coordinator of Student Services or your mentor
to explain. All students receive this policy during new student orientation. Students sign
and keep a reference photocopy, while the original is kept in their student file in the
Admissions Office.

1. The University e -mail system is primarily for academic use . Occasional and reasonable
personal use is permitted.

2. Messages sent on the University email system are not considered private messages but are
institutional property. Although the institution does not make a practice of monitoring
these systems, the University reserves the right to retrieve the contents for legitimate
reasons, such as to find lost messageso comply with investigations of wrongful acts or to
recover from system failure or if the institution has reasonable grounds for suspecting that
the search will reveal evidence that the user has violated a specific University policy or
state law or has ommmitted work -related misconduct. The network system administrator
should not monitor or access the contents of electronic files except as noted in this policy.

3. In summary, like all other University computer use, use of institutional equipment for
personal use of the Internet may be monitored and recorded . Anyone using this
equipment consents to such monitoring and is advised that if such monitoring reveals
possible evidence of criminal activity or student misconduct, system personnel may
provide the evidence of such monitoring to University administration and/or law
enforcement officials. Students are not guaranteed privacy while using University
computers and should, therefore, not expect it. To the extent that students wish that their
private activities r emain private, they should avoid using the University Internet or e -mail
for such activities.
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